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Courseware Objectives

The main objective of this courseware is to introduce you to the basic commands, functions, and
capabilities of Microsoft Project 2000. It is designed for computer users who are already familiar with
project management, and want to learn how to use project management software. Upon successful
completion of this courseware, you will be able to:

• understand project management and Project

• create, save, open and close project files

• create, edit and configure tasks

• link tasks to determine the project finish or start date

• create, edit and assign resources

• assign cost rates, and calculate the cost of resources, tasks and the project

• create, edit, and configure views, tables and filters

• edit and apply formatting

• print the plan and reports

• set, configure and apply progress lines

• enter actual results and compare against the baseline

Prerequisites

Skills learned in the Microsoft Windows 95 – Level I or Microsoft Windows 98 – Level I or equivalent.

Course Outline 

Course Length:
6 – 8 Hours

Approximate Page Count:
180 – 200 Pages

Number of Sections:
Six Sections Plus Preface

and Appendices

Average Number of Exercises:
100

L E A R N T H E  S K I L L

Hands on, step by step exercises
guide students presented
immediately following a topic
explanation.

D E V E L O P  Y O U R S K I L L S

Hands on, step by step exercises
covering more than one feature
within a module. They are
presented at the end of a module.

A P P L Y Y O U R S K I L L S

Hands on, extended exercises
presented at the end of a section.
Each exercise is rated with a
difficulty level based on skill
competence. 
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